GENERAL INFORMATION ABOUT OUR SCHOOL

ACCIDENTS

Student accidents should be reported immediately to the teacher or supervisor on duty.  Immediate first aid will be given. Parent notification will be attempted in all cases, particularly when the school staff feels a physician should be consulted.  Arrangements for the services of a physician shall be the responsibility of the parents. 

ACCIDENT INSURANCE

Each school year, the Woodland Joint Unified School District makes available to all homes a pupil accident insurance plan. This plan is voluntary.  Coverage of each student is therefore the responsibility of parents. Letters are sent home early in the school year explaining the insurance policy that is available.  Some type of insurance coverage is required for a student to participate in extracurricular activities.

AFTER-SCHOOL 

In an effort to maintain proper supervision and safety of our students, we advise parents to help us by discouraging their student from going to the Hollywood Market on Granada to “hang out.”  We also ask that parents discourage their own children and other students from leaving school with older students or others in cars.  

ASSEMBLIES

School assemblies will be scheduled throughout the year to provide meaningful and fun group experiences. These include recognition assemblies, pep rallies, and assemblies, which highlight areas of interest to our students.

ATHLETICS

Douglass fields teams in a number of sports for both 7th and 8th grade boys and girls. These sports include: basketball, cross-country, soccer, track, volleyball, and wrestling.  All students must have an annual physical with a medical release form and emergency cards on file before participation in a sport. These cards must be submitted to Ms. Bailey in the student store.

In order to be eligible for participation in athletics, a student shall have earned a minimum 2.0 or “C” grade point average with no more than one “F”.  Any student who chooses to participate in an extracurricular activity but has not met this requirement will be allowed one probationary period. Grade point averages are based on the following report periods:

6 Week, 12 Week and 18 Week Grades

24 Week, 30 Week and 36 Week Grades

BACKPACKS AND BOOKBAGS

Students are strongly encouraged to bring a backpack or book bag for carrying personal school supplies and other needed items. Each student will be provided with a set of textbooks to keep at home for doing homework.  Some of these books may need to be transported to and from school on a regular basis.  These backpacks should be marked clearly with students’ names and addresses.  Student backpacks should be free of designs or writing on the outside. For your convenience, backpacks are sold in the Douglass Student Store.

BICYCLES

If you ride a bike to school, park your bike in the enclosed, fenced bike rack area when you arrive. Each bike should be locked with its own individual lock and registered with the Woodland Police Department with a current bicycle license. The bike area is locked throughout the school day. If you need to leave school at some other time, report to the attendance office to have the area unlocked. If you have an after school activity, leave your locked bike in the bike rack area until you are ready to leave school.  Do not leave your bike at school overnight.  The school is not responsible for lost or stolen bicycles. 

BUS TRANSPORTATION

Bus transportation is available for many of our students.  Courteous, responsible behavior is expected while waiting for the bus and while riding on bus trips, whether to or from school or on school field trips.  This is a safety concern as well as being a courtesy to other riders.  Any questions about bus schedules or route information should be directed to the District’s Transportation Department (666-1366).

CLASS CHANGES

Any student who wishes to change classes at Douglass must do so prior to the end of the second week of each semester.  No class changes will be made after the class change deadline.  All class changes are made through the Team Leader.

CLM

CLM stands for “Collaborative Learning Model.”  It is the period set aside in the day for students to complete school assignments or to improve in academic performance areas.  Students who do not need to complete schoolwork or improve in key academic areas will participate in a CLM elective course at Douglass.

CLUB LION

Students who maintain a 2.5 grade point average and satisfactory citizenship marks in every classroom will be eligible to become a member of the Club Lion.  Club Lion members receive a variety of incentives for becoming a member of this organization.  For example, in the spring, a Club Lion activity night is offered free to Club Lion members.

CLOSED CAMPUS

Students must remain on campus throughout the school day unless they are given a note to leave school by their parent or guardian. If a student is to leave school, the following steps must be followed:

1.
A note from the parent or guardian must be presented to the attendance office by 8:00 a.m.

2.
A permit to leave school will be issued upon receiving a note.

3.
The student should show the permit to their teacher at the beginning of the period that they are to leave.

4.
The student may leave at the exact time shown on the permit.

5.
The permit must be signed by a parent, guardian, or the person with whom the student has an appointment.

6.
The student must return the permit to the attendance office before returning to class.  When a student needs to miss school for an appointment, it is expected that they will return to school as promptly as possible.

Computer Lab Rules

The following are district-wide rules pertaining to the use of any and all school computers:

•
No discs allowed

•
No e-mail

•
Computers are for academic use only (no surfing the Internet, no video games, etc.)

•
Printing must be kept to a minimum (no printing of pictures without permission, highlight and save research material to word document, then print.)

•
AR tests are to be done in the first two rows of computers in the lab only (no talking or referring to the book during the test.)

COUNSELING SERVICES

The counseling department is here to help students and parents with any school related problems.  Every student has the opportunity to see the counselor, primarily for academic concerns.  A student may discuss personal problems with the counselor as well.  During each student’s stay at Douglass, the counselor is ready to give the student and parent information, advice, and assistance.  If you want to see the counselor, come into the counseling office before school, after school or during lunch and put your name on the sign-up sheet on the counter. Your counselor will call you in as soon as possible.  

Personal guidance includes help for students in making decisions, clarifying their understanding of themselves and others, learning better study skills, and dealing with any other identified problems.  When requested, counselors facilitate student, parent, and teacher conferences and refer those in need to appropriate agencies outside the school.

Besides the personal assistance available to each student, the counselor is also responsible for academic activities necessary for the students’ education at Douglass Middle School. Such activities include presenting orientations for students and parents, registering students entering seventh and eighth grades, providing career planning, coordinating required testing, and updating student files.  

HAVING A PROBLEM IN CLASS?

A counselor is here to guide, advise, listen, discuss, and explain.  However, if you are having difficulty in one of your classes, here are some suggestions to help resolve the problem:

•
Think of all the things that YOU can do.  Do you need to change your seat, talk less and listen more, complete your work, or maybe ask a fellow student for help?

•
Talk to your teachers if you do not understand what your expected behaviors, assignments, or tasks are. Maybe he/she could offer help or refer you to a tutor.  Just talking directly to your teachers can solve many misunderstandings.

•
Talk to your parents.  Perhaps one or both of them can explain to you or talk to the teacher and obtain information for you.

•
Talk to your counselor.  He/she can set up a parent teacher conference where you can let everyone know what you think is the problem.  With everyone there, suggestions on ways to handle the situation can be discussed.

DRESS CODE

Douglass Middle School complies with the district-wide dress code and we believe that wearing the appropriate dress to school establishes an optimal learning environment for all students.  All Douglass students are expected to abide by the school-wide dress code policy. All dress code violations will be corrected immediately.  No student will be allowed to remain in any Douglass classroom inappropriately attired.

A detailed review of this dress code is included in the school discipline section of this handbook and a letter will be sent home to all students the first week of school which outlines policy changes. NOTE: No baseball hats may be worn at any time. No tank tops or halter tops of any kind are permitted. 

ELECTRONIC DEVICES

Walkmans, tape recorders, radios, CD players, cell phones, pagers and video games are not to be brought to school.  They will be confiscated by an administrator and kept in the office. Only a parent or guardian may pick these items up.  The second time, the item will be held until the end of the school year and the student will be suspended.  Items not picked up by the summer will be donated. 

CONFISCATED ITEMS

All confiscated items are returned on Friday afternoons only.  A parent must pick up electronic devices.  

EMERGENCY CARDS

At the beginning of the school year, we distribute a white, two-sided emergency card to each student for parents to complete.  The information on the card is essential for us to have in the event of an emergency.  If the information changes during the year, please contact the attendance or counseling office as soon as possible to provide us with the new information.

EXTRACURRICULAR ACTIVITIES

In addition to the regular programs offered at Douglass, there are many exciting activities that occur after school hours. These include our interscholastic athletics, Academic Decathlon,  AVID/Mesa, Wilderness Club, and Homework Club.

GANG - related behavior

Our School Board policy states that students will not engage in gang type behaviors. Gangs and gang related behavior (or attire) will not be tolerated at Douglass. We encourage all parents to monitor their child’s activities and work closely with the school to promote a positive school climate.

GIFTS 

Flowers, packages, balloons, and gifts must be delivered to the attendance office only.  These items are not to be taken into the classroom.  Students will be allowed to pick items up at the end of the school day. 

HALL PASSES

Any student who is out of class during class time must have a hall pass properly filled out by a Douglass staff member

HOMEWORK/HOMEWORK HOTLINE/ DMS Web Site

Students and parents will be able to obtain homework information our Web Site is www.dms.wjusd.org.  Many teachers post homework on the web site and the site is an excellent way to communicate with the teachers. 

HOMEWORK

It is the policy of the Douglass faculty to give up to 30 minutes daily homework in each academic class.  This results in an expectation that students will need to complete approximately 1 1/2 hours of homework daily.  Projects that take two or three hours will be assigned over an extended period of time.  The primary benefits of homework are: practice a particular skill or concept, extend or enrich the learning experience, save instructional time in the classroom, and provide an experience or activity not possible in the classroom.

HONOR ROLL

Students who receive at least a 3.33 grade point average for either of the semester grading periods will be placed on the honor roll list.  The honor rolls will be published in the local newspapers, and students will be recognized by the principal for individual achievements.

ID CARDS

ID Cards are provided for all students at Douglass.  The cards are issued at the beginning of the school year. These cards provide a quick and positive method of identification for purchasing tickets, entrance to social events, and for ID on and off campus. Only one ID Card will be issued free. Duplicates are $5.00 from Ms. Bailey.  Students must have an ID Card to purchase dance tickets and other school activities.  ASB stickers may be purchased for $5.00, which allows discounts at various school functions.

ILLNESS AND MEDICATION

Students who become ill during the day will be cared for in the Nurse’s Office.  Medications including aspirin cannot be given to students at school without specific directions from a physician to the school nurse. A permit to administer medication form must be on file with the nurse’s office each year.  If a student needs to be sent home due to an illness, all phone contacts must be made through the office only!  Students who miss (or know they will miss) at least three consecutive days of school are encouraged to request homework through the attendance office.  We can provide homework one day after the request.

INDEPENDENT STUDY

Students who are going to be absent for more than 5 days are eligible for short-term independent study. Request for short-term independent study must be submitted to the counseling office at least two weeks prior to the student leaving.  

LIBRARY

Here are some guidelines to keep in mind when using our library books and materials.  Please remember that our library serves all our students, and it provides many important services to our school.  It is open before and after school as well as during the lunch hours.

•
Students may have two books at a time for recreational reading and two books for reports.  Books may be checked out for two weeks at a time.

•
Students with overdue books will receive a notice from the librarian.  Books may be renewed once they have been returned if there is no request for them.

•
Current magazines cannot leave the library.  Magazines and pamphlet materials on file may be checked out for special reports.

•
Encyclopedias are used only in the library.  Generally, books on the reference shelves are used only in the library.  All other books, magazines, etc., may be checked out either on regular circulation or for overnight use.

•
Students are responsible for full payment for replacement of lost books.  Fines will be charged for books damaged due to carelessness.  Please treat the library materials carefully so they may be used and enjoyed by other students.  All fines must be paid in a prompt manner.

*    Computer privileges will be revoked if a student is improperly using the computer to play games, use e-mail and/or instant messaging, etc. 

LOST AND FOUND

The school provides locations in the multi-purpose room and the attendance office for lost and found articles.  Lost articles should be turned in promptly to the attendance office.  Jewelry and other small valuables will be kept there.  Clothing and other larger articles will be stored in a storage room in the multipurpose room.  Lost articles may be identified and claimed by the owner at either location.  Lost books should be turned into the library.

LUNCHES

Students may purchase full lunches or a la carte items from our school cafeteria.  In addition, lunch items may also be purchased from the snack bar.  Students may wish to bring their own lunches or go home for lunch by obtaining an off campus lunch pass in the student store each year. There is a free and reduced lunch program in which some families may wish to participate in, based on financial need.  Information about this program is sent to each family during the first week of school and must be completed by a parent, and returned to the student store.   Students receiving free or reduced lunches must present their ID card with the proper sticker when they get their lunches. 

LUNCH PASSES (Home)

Students must remain on campus throughout the school day unless they are granted an off campus lunch pass.  If a parent would like their child to come home (and not to a friend’s house) for lunch on a regular basis, a lunch pass will be issued from the student store.  Students are to carry the lunch pass with them at all times as noon duty supervisors may request to see your pass before you leave.  Students who violate the lunch pass rules-of-use agreement will lose this privilege for the remainder of the school year. 
MONDAY SCHEDULE

Again this year, Douglass Middle School will shorten its daily schedule each Monday in order to provide time for school staff to participate in meetings, in-services, and district planning activities.  Students will be dismissed on Mondays at 1:45 p.m.

NURSE

Our school nurse, Helen Campbell, assists with student medical needs in addition to performing mandated vision, hearing, and other tests on selected groups of students.  Any particular student medical needs (including medication) should be reported to our nurse at the beginning of the school year.  .

PARENT BULLETIN

A quarterly parent bulletin is produced and mailed to each Douglass household.  The purpose of the bulletin is to keep parents informed of school activities, programs, and general information.  Parents who do not receive a copy of the bulletin should call the school office to arrange to get their copy.

PARENT CONFERENCES

Parents are urged to come to school to consult with:

1.
Teachers about their child’s progress in the classroom.

2.
The counselor about subjects to be studied in preparation for jobs, high school or college, or about specific student problems.
3.
The nurse about a son or daughter’s health problem.

4.
The principal or vice-principal about school practices or a personal school problem.

PHYSICAL EDUCATION EXCUSES

A student may be excused from P.E. class for up to three days, with a note signed by a parent that explains the reason for the excuse. After three days, a note signed by a doctor is required which describes the problem and length of time the student is excused from physical activity. Any particular ongoing medical problems should be reported to the teacher to make the teacher aware of any special needs of the student.

PROGRESS REPORTS

In an effort to provide additional feedback to students, Douglass has a six- week grading sequence at all grade levels. All students will receive a progress report every six weeks throughout the year and will appear on the official transcript.  These progress reports are given to the students to take home.  If you do not receive a progress report from your child in a timely manner, please call the school.
REPORT CARDS

Report cards will be issued every six weeks and will appear on the official transcript.  Students will receive two grades for each class (performance and process).  Here is a listing of the possible grades:

A
Excellent (Outstanding Achievement)

B
Above Average (Good Achievement)

C
Average (Satisfactory Achievement)

D
Below Average (Minimum Achievement)

F
Failing (Unsatisfactory Achievement)

P
Passing (Used in limited cases)

NM
No Mark (Student has not completed enough of the standards-based assignments at a satisfactory level to receive a final grade).

I
Incomplete (Allows student extra time to make up work that was missed as a result of a prolonged, excused absence).

SCHOOL ATTENDANCE POLICY 

School begins at 8:10 a.m. It is important that students arrive by 8:00 a.m. to give them enough time to get organized for the school day.  At 8:05 a.m. a warning bell is sounded to remind students that class begins in 5 minutes.  Students are considered tardy if they are not in their assigned classes and in their seats by 8:10 am. When a student is absent, these steps must be followed:

1.
It is the parent’s responsibility to call the attendance office each day a student is absent from school. You can call the attendance office at any time (666-2191, extension 102).  Verification of absences must include the student’s first & last name, parent’s first and last name, date of absence, and the reason for the absence.

2.
Written notification by the parent/guardian also may be used to verify an absence. The note must include the same information listed above (student’s first & last name, etc.) including the parent/guardian’s signature. The student should present the note to the attendance secretary between 7:30 am. and 7:45 am., and the student will receive a re-admit slip.  Students will be given a consequence by the attendance secretary or vice principal if a note is not presented upon the student’s return or a telephone call received from the parents.

3.
Students who misplace the re-admit slip and are required to get a new one from the attendance secretary will be assigned a consequence by a vice-principal, depending on the frequency of such occurrences.

SCHOOL ATTENDANCE OFFICE 

666-2191 X 102

SCHOOL DANCES 

School dances provide part of the social activities during the school year.  Dances are held for all Douglass students, and school ID cards are required for admittance. All students need to meet extra-curricular grade requirements (a student shall have earned a minimum 2.0 or “C” grade point average with no more than one “F” on student citizenship grades-performance and process grades. No marks are considered F’s).   Other middle school students may attend Douglass’ dances with a guest pass approved prior to the dance.  Students will not be admitted to a dance more than 30 minutes after the dance begins, and no student shall be permitted to leave the dance until the dance is over (unless an administrator gives prior permission).  Most dances will be held in the gymnasium.  Students must be in attendance at school the day of the dance, unless a valid excuse has been approved by the principal.  Dance tickets will be sold from the student store window during the week of the dance at the following times: after school, during lunches, and one half hour preceding the beginning for certain specified dances.

Tickets for the Farewell Dance will be pre-sold, and cannot be purchased the night of the dance.

Here are the guidelines for school dances:

I.
Regular Dance

A.
Time: TBA

B.
Dress: Casual.  Standard dress code rules apply.

SKATEBOARDS / ROLLERBLADES / SCOOTERS 

Skateboards, roller blades and scooters are not allowed at Douglass Middle School.  They will be confiscated.

STUDENT BILLS

Student bills for shop and lab fees, library, textbooks, physical education, and home economics projects will be handled through the student store.  Report cards will not be released to students with outstanding debts.

STUDENT Leadership

Students are encouraged to become involved in the decision making process at our school.  Students may take a leadership role by participating in the Leadership class. 

TEAMS (Interdisciplinary)

Most 7th and 8th graders at Douglass are part of an interdisciplinary team.  Each team is composed of one team leader and 4-5 subject area teachers.  The grade level teams at Douglass have adopted local college names to identify themselves.  Teams may visit their college once during the school year to learn more about higher education. The following are the team names: Sonoma State Seawolves, UC Davis Aggies, Berkeley Bears, Sacramento State Hornets, and Chico State Wildcats.

TEAM LEADER 

The team leader provides leadership to the interdisciplinary team while also ensuring that all students are receiving appropriate guidance services. The team leader’s guidance includes, but is not limited to, class registration, testing and assessment, career planning, and student support services as they relate to the classroom environment.

MEDICATIONS

Any pupil who is required to take medication prescribed by a physician may be assisted by a school nurse or other designated school personnel.  This accommodation is provided only when the schedule of medication would otherwise require the pupil to remain home, when medication is needed for emergency situations, or for specific health reasons.

All medication administered at school must be provided to the school in the original container from the pharmacist complete with the physician’s directions on the container detailing the method, amount, and time schedule by which the medication is to be taken.  A permit to administer medication form must be on file with the nurse’s office each year.  Parent/guardian must provide an appropriate dosage-measuring device, especially for liquid medication.  A request for administering non-prescription medication must be signed by a physician.

TRANSFERS AND WITHDRAWALS

If you plan to transfer to another school from Douglass:

1.
Bring to the counseling office an explanatory note from your parent or guardian. Please give the school a minimum 24-hour notice before withdrawing a student.

2.
Secure an official withdrawal form from the counseling office.

3.
Present this form to each of your teachers to obtain a grade and clearance.

4.
Return all text books/library books to the library.

5.
Return the form to the counseling office for final clearance from school.

6.
Your school records will be sent to your next school upon request from that school.

7.
All debts need to be cleared in the student store.

TRUANCY

A pupil is considered truant if:

1.
He or she leaves school during the day without permission from the proper school authorities.

2.
He or she is absent from school without permission of a parent.

3.
He or she is absent from class without permission.

4.
He or she arrives to class more than 30 minutes late.

Consequences for truancy are determined by our school policy.  A pupil who is truant may also be subject to consequences prescribed by the compulsory education law of California.  Any student absent from school for more than three days of unexcused absences shall be reported to the District’s Student Attendance Review Board as a truant.  Good attendance is imperative to a student’s success at school.

UPCOMING EVENTS

Parents and students can obtain information regarding upcoming events through our quarterly newspaper and through our web site at www.dms.wjusd.org.

VALUABLES

There is no need to bring large sums of money or valuable articles to school.  The school is not responsible for valuables that are lost or stolen.  Please do not bring checks for large amounts of money to school to be cashed. If you find it vital to bring something of value to school, leave it in the office until you leave the campus.

VISITORS

Parents and citizens are always welcome to visit but it is recommended that an appointment be made.  All visitors MUST come to the main office to obtain a guest pass.  Due to the size of our school and the large number of students here, we cannot accommodate students from other schools to visit us during the school day (including before or after school).

WORK PERMITS

Work permits are issued by the principal’s secretary.  Students must be 14 years or older to obtain an application.  Students can be denied a work permit for excessive absences, behavioral problems, and/or a 2.0 GPA is not maintained.  Work permits are not issued to expelled students.  Students requesting a work permit must be enrolled at Douglass Middle School.  Work permits can be revoked if students GPA falls below a 2.0 or behavior or attendance issues arise.  Work permits are issued at the schools discretion.

YEARBOOK

Our school yearbook is called “The Pride” and is consistently among the best in the United States. The “Pride” has twice won “Best of Show” at the National Convention of the Journalism Education Association.  It appears annually just before the end of the school year. Details about purchasing a yearbook will be provided at school.  The cost increases as the year goes on so it is suggested you purchase your yearbook early.

